Meals on Wheels, Etc.
Homemaker
Job Description
STATEMENT OF RESPONSIBILITY
This is a professional full-time (32.5 hours per week) or part-time staff position that reports to the Social Work Manager.  This position is responsible for: accomplishing home management duties for seniors within their home and provide social interaction with clients. 
KEY RESPONSILBITIES 
· Routine household duties (cleaning bathrooms, kitchen, vacuuming, mopping, keeping pathways clear)
· Laundry
· Cleaning out refrigerator (also throwing away expired food)
· Shopping assistance
· Accurate daily record keeping (signatures on worksheets for completed work)
· Accurate completion of time sheet (Due Bi-weekly)
· Accurate record keeping of mileage. (Due monthly)

POSITION REQUIREMENTS
· Excellent Oral and Written skills
· Possess good time management skills
· Ability to exercise sound judgment and independent thinking
· Fully understand and support the goals and mission of the agency
· Experience with the elderly preferred
